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 Format for 
Mandatory 
Disclosure 

 

 Mandatory 
Disclosure 

Updated on   18-02-2011 

10.1 AICTE File 
No. 

Notification no. F. No. NWRO-2010-16139491 
 

 Date & Period 
of last 
Approval 

13-July-2010 
Period: 2010-2011 

10.2 Name of the 
Institution 

Rayat Group of Institutions 

 Address of the 
Institution 

Rayat Group of Institutions Village Rail Majra, Near Ropar, 
Distt.  SBS Nagar, Punjab 
 

 
 

 City &Pin 
Code 

Ropar ,144 533 
 

 State/UT Punjab 

 Longitude & 
Latitude 

76 deg 28’ 44.22”E   ,30 deg 59’32.56”N   

 Phone number 
with STD code 

01881-270790 

 FAX number 
with STD code 

01881-270750 

 Office hours at 
the Institution 

8.30 AM to 4.30 PM 

 Academic 
hours at the 
Institution 

8.30 AM to 4.30 PM 

 E-mail rieit@rayatbahra.com 
rimdirector@rayatbahra.com 
ripdirector@rayatbahra.com 

 Website www.rieit.ac.in 
www.rim.rayatbahra.com 

 Nearest 
Railway 
Station (Dist 
In Km) 

Ropar (6 Km) 
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 Nearest 
Airport (Dist 
in Km) 

Chandigarh (60 Km) 

10.3 Type of 
Institution 

Private-Self Financed  
 

 Category (1) 
of the 
Institution 

Non Minority  

 Category (2) 
of the 
Institution 

Co-ed  

10.4  Name of the 
organization 
running the 
Institution 

Rayat Educational  & Research Trust 

 Type of the 
organization 

Trust 

 Address of 
Organization 

S.C.O. 126-127, 3rd & 4th Floor, Sector 34-A, Chandigarh 

 Registered 
with 

Additional Registrar of Societies Hoshiarpur (Punjab) 
 

 Registration 
Date 

4 August, 2000 
 

 Website of the 
Organization 

www.rayatbahra.com 

10.5  Name of the 
affiliating 
University / 
Board 

Punjab Technical University 

 Address Punjab Technical University (PTU),near Pushpa gujral Science city, 
Kapurthala-Jalandhar Road, 
Jalandhar 

 Website www.ptu.ac.in,  registrar@ptu.ac.in,www.ptuexam.com 
 

 Latest 
affiliation 
Period 

2010-11 

10.6 Name of 
Principal / 
Director 

Col. (Dr.) Randhawa D S  
 

 Exact 
Designation 

Director Principal 
 

 Phone number 
with STD  
code 

01881-270691 

 FAX number 
with STD 
Code 

01881-270501 

 E-Mail dilbaghrandhawa@yahoo.co.in 
 

 Highest 
Degree 

Ph.D. 
 

 Field of 
Specialization 

Management 
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10.7 Governing 
Board 
Members 

 
 

Academic Qualification Experience in Academic Institution 

(in years) 

S. 

No. 

Name 

Technical Non 
Technical 

Nature of 
Association 
with the 
Promoting 
Body Promotional Management Organizational 

Overall 
Experience 
(in Years) 

1 Sh. 
Gurvinder 
Singh 
Bahra S/o 
Sh. Sagli 
Ram 

 P.G Chairman  9.5   9.5  

2 Mrs. Manjit 
Kaur      
W/o Sh. 
Gurvinder 
Singh 

 P.G Trust/Society, 
member 

 9.5   9.5  

3 Mr. Sagli 
Ram 

 Graduate Trust/Society, 
member 

 9.5  9.5 

4 Ex. Officio 
member 

  Regional 
officer 
AICTE(North 
west Region) 

    

5 Ex. Officio 

Member 

  Director, 
Technical  
Education, 
Punjab Govt. 

    

6.  Nomination 
Awaited 

  AICTE 
Nominee 

    

7. Nomination 
Awaited 

  State Govt. 
Nominee 

    

8. ` Dr. Buta 
Singh 

Ph.D.  PTU Nominee     

9. Brig.(Retd) 
J.K. 
Sharma 

M.Tech(ECE) PGDM Faculty 
Member 
(Prof.) 

 39  39 

10 

 

Mr. naresh 
Gill 

MPharma  Faculty 
Member 
(Asstt.       
Prof.) 

 12  12 

11 

 

Prof. S.C 
Bedi 

Ph.D.  Director-
Principal 

(Member 
Secretary) 

 40  40 

 
 
 

 Frequency of 
meetings & 
date of last 
meeting 

Twice in a year/as required 
Date of Last Meeting:  08 Nov, 2010 
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10.8 Academics 
advisory Body 

Members of Academic Advisory Body : 
1. Dr. B.D Gupta 

          Prof. & Dean 
          IIT Kanpur 
          Mob: 9816649936 

2. Dr. Prem Kumar 
       Executive Director 
       RBGI, Chandigarh 
3. Er. K.Sachdeva 

C.E.O & A.D 
DCM Engg. Products 
Village: Asron, Distt.  S.B.S. Nagar 
Ph: 01881-273638. 

4. Dr. R.S Kaler 
           Dean REsourse Planning and Generation 
          Thapar University, Patiala 
          Mob: 9872982715 

5. Prof. Sanjeev Sofat 
       Prof. & H.O.D. CSE, 
       PEC University of Technology, 
       Chandigarh 
        0172-2753851 
6. Dr. S.C.Bedi 

Rayat Group of Institutes,  
Railmajra, Distt. S.B.S. Nagar. 
 Mob:98156-11756 

7. Prof Saihjpal A.K.,  
           Vice Chancellor 
            Baddi University, HP 

8. Col. (Dr.) Randhawa D S  
Director,  
Rayat Group of Institutes,  
Railmajra, Distt. S.B.S. Nagar. 

9. Prof. A. C. Rana 
            Director – Principal 
            Rayat Institute of Pharmacy  

     Rail Majra, Distt. Nawanshahar 

10. Prof. K. K. Bhutani 
             National Institute of Pharmaceuticals  
              Education and Research (NIPER)      
             Mohali 

11. Prof. Brig(Retd.)J.K.Sharma 
Rayat Institute of Engineering and Information Technology,  
Railmajra, Distt. S.B.S. Nagar.                                                                           

 

 Frequency of 
meetings & date 
of last meeting 

Twice in a year/as required 
Last Date of meeting:14 Jan,2010  
 

10.9 Organizational 
Chart 
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10.1
0 

Student 
feedback 
mechanism on 
Institutional 
Governance / 
Faculty 
performance 

  A regular feedback is taken from all students, while advising them ‘not to disclose their identity’, for 
a fair assessment of any weak points in the system and weak and strong points of each individual 
teacher, with the end-mission to upgrade and improve the knowledge-transfer process/ methodology of 
each faculty, as far as possible. Director himself also takes students into his confidence from each and 
every group class and strata and secures appraisal of the performance of each and every faculty 
member. Based on this feed back and appraisal, Director counsels each individual faculty member, 
regarding his/her weak points / short-comings in order to make him/her overcome their short-comings 
and become more efficient and effective teacher for the subsequent semesters.  
 

10.1
1 

Grievance 
redressal 
mechanism for 
faculty , Staff 
and Students 

  A regular forum in the form of advisory period of one hour / week has been allocated to the students 
along with a teacher advisor who will remain with the same group of students for all the 04 years of 
their stay in the College. Students discuss and tell their grievances/ problems, if any, to the advisors 
who in turn will either counsel them as to how to overcome their difficulties or, meets the concerned 
authorities to redress their problems. 
                A suggestion-box has also been affixed near the student’s area to facilitate the students to 
express their views about the working of the system and its performance, without fear, and with full 
freedom. Director holds regular meetings with the staff where he aims to know if there is any general 
difficulty / problem faced by the staff and to redress the same at the appropriate level. 
             The system is otherwise very liberal, and any staff / student who so ever has any difficulty, 
can freely approach the Administration, and if found genuine, his grievance is immediately got 
redressed form the management. 

 

10.1
2 

Name of the 
Department * 

 Course 

 Level 

 1st Year of 
approval by 
the Council 

 Year wise 
sanctioned 
intake 

 Year wise 
Actually 
Admissions 

 Cut off marks 
– General 
quota 

 % students 
passed with 
Distinction 

 % students 
passed with 
First Class 

 Student Placed 

 Average Pay 
Package, 
Rs./Year 

 Student opted 
for Higher 
studies 

 Accreditation 
status of the 
course 

 Doctoral 

 

 

 

 

 

 

 

ANNEXURE –I(A) 

ANNEXURE –I(B) 

ANNEXURE –I(C) 
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Courses 

 Foreign 
Collaborations
, if any 

 Professional   
Society 
Memberships 

 Professional 
activities 

 Consultancy 
activities 

 Grants fetched 

 Departmental 
Achievements 

 Distinguished 
Alumni 

10.1
3 

Name of 
Teacher staff* 

 Designation 

 Department 

 Date of 
Joining the 
Institution 

 Qualification 
with Class / 
Grade 

 Total 
Experience in 
years 

 Papers 
Published 

 Paper 
Presented in 
Conferences 

 PhD Guide? 
Give field & 
University 

 PhDs / 
Projects 
Guided 

 PhDs 
published 
/IPRs / Patents 

 Professional 
Memberships 

 Consultancy 
activities 

 Awards 

 Grants fetched 

 Interaction 
with 
Professional 

 

 

 

 

 

 

ANNEXURE –II(A) 

ANNEXURE –II(B) 

ANNEXURE –II(C) 
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institutions 

10.1
4 

Admission 
quota# 

Seats are allotted for the State and Centre Level Test Competitive Examination in the ratio of 85% & 
15% respectively. Besides this, 1/3 of total intake is admitted directly under management quota as per 
State Govt. Rules 
 
 

 Entrance test / 
admission 
criteria 

The admissions are done through Combined Entrance Tests – one conducted by State Govt. through 
PTU known as CET and another conducted at the Central level known as AIEEE. 
Address :-  Punjab Technical University , Near Pushpa Gujral Science City 
                    Kapurthala Road, Jalandhar – 144 001 
Web site :-  www.ptu.ac.in   
 
 
 

 Cut off / last 
candidate 
admitted 

2010 Admissions  
Branch          CET/MET Rank  AIEEE Rank             +2 %/Grad 
CSE   24682   845555                 50 
ECE   26647   949256                 54 
EE   17852   89873                 50.6 
IT   24862   267162                 50 
ME   26533                554104                 55 
MBA                                   5452                                                                              46 
B. Pharmacy                  Inst. Level                                                                           52   
M. Pharmacy                 Pharm. Chem.                         Inst. Level                            61 
M. Pharmacy                 Pharmaceutics                         Inst. Level                            60  
M. Pharmacy                 Pharmacology                          Inst. Level                            59                           
 
2009 Admissions  
Branch             CET Rank  AIEEE Rank  +2 %/Grad 
CSE   24752   227252   48.44 
ECE   24133   854056   48.66 
EE   20411   810084   46.00 
IT   14725   545955   45.00 
MBA                                   6551                                                                               47 
B. Pharmacy                  Inst. Level                                                                           47   
M. Pharmacy                 Pharm. Chem.                          Inst. Level                          58 
M. Pharmacy                 Pharmaceutics                          Inst. Level                          58  
M. Pharmacy                 Pharmacology                           Inst. Level                         58                           
 
2008 Admissions  
Branch               CET Rank  AIEEE Rank  +2 %/Grad 
CSE   21246   407000   44.00 
ECE   21274   432757   44.44 
EE   16832   478513   48.00 
IT   15150   239221   50.00 
ME   21186   211909   47.00 
MBA                               6594                                                                                 46 
B. Pharmacy                  Inst. Level                                                                          56   
M. Pharmacy                 Pharm. Chem.                          Inst. Level                         60 
M. Pharmacy                 Pharmaceutics                          Inst. Level                         56   
                                

 Fees in rupees Fee Structure 
Course Program Admission 

Quota 
Approved 
Tution 
Fee in Rs. 

Fee 
approving 
Body 

UG/PG Approved 
Develop-
ment 

Fee in Rs. 

Computer 
Science & 
Engineering 

Engineering 
& 
Technology 

CET  49500 PTU , 
Jalandhar 

Under 
Graduate 

6500 
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Computer 
Science & 
Engineering 

Engineering 
& 
Technology 

Institute 
Level 

50000 PTU  Post 
Graduate 

- 

Electronics & 
Communication 

Engineering 
& 
Technology 

CET 49500 PTU  Under 
Graduate 

6500 

Electronics & 
Communication 

Engineering 
& 
Technology 

Institute 
Level 

50000 PTU  Post 
Graduate 

- 

Electrical  

Engineering 

Engineering 
& 
Technology 

 

CET 49500 PTU  Under 
Graduate 

6500 

Information 
Technology 

Engineering 
& 
Technology 

CET 49500 PTU  Under 
Graduate 

6500 

Mechanical 
Engineering 

Engineering 
& 
Technology 

Institute 
Level 

50000 PTU  Post 
Graduate 

- 

Mechanical 
Engineering 

Engineering 
& 
Technology 

CET 49500 PTU  Under 
Graduate 

6500 

Masters in 
Business 
Administration 

Management Institute 
Level 

50000 PTU Post 
Graduate 

6500 

B. Pharmacy Pharmacy Institute 
Level 

49500 PTU  Graduate 6500 

M. Pharmacy Pharmacy Institute 
Level 

85000 PTU  Post 
Graduate 

6500 

 

 Number of Fee 
Waivers 
offered 

There are large number of fee waivers/scholarships granted by the institute as an act of encouragement 
to the meritorious students/Excellent Sports Persons/Physically Challenged/Brother & Sister (Students 
of the same college)/student whose father is not alive  
(on compassionate ground) as per details below 
 
Engineering 
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Management  
 

2010 2009 2008 Fee 
Collection 

Period June Dec June Dec June Dec 

No. of 
Students 04 04 03 05 10 10 

Amount 
(in Rs.) 

51750 51750 61,875 84,375 84,375 73,125 

Total 
Yearly 1,03,500 1,46,250 1,57,500 

 
Pharmacy 
 

2010 2009 2008 Fee 
Collection 

Period June Dec June Dec June Dec 

No. of 
Students 08 11 04 09 10 06 

Amount 
(in Rs.) 70625 133725 24875 93750 22500 67000 

Total 
Yearly 204050 118625 89500 

 

2008 2009 2010 Fee 
Collection 
Period June Dec  June Dec  Jun Dec 

No. of 
Students  

80 90 72 106 80 104 

Amount  

(in Rs.) 
608732 763650 607375 871875 569405 1540977 

Total Yearly  1372382 1479250 21103821 

 Admission 
Calendar 

According to PTU criteria published in brochure vacant /Direct /Management seats are filled after 
completion of the counseling. 
 
 

 PIO quota No 
 

10.1
5 

Infrastructural 
information 
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 Classrooms/ 
Tutorial      
Room 
facilities 

The Campus has sufficient number of class rooms and tutorial rooms well equipped air cooled & well 
ventilated. Photographs of some class room are fixed below. 
 

     

 Laboratory 
details 

                                                             
Laboratory Details: The institute has all the laboratories for all the departments well equipped with all 
equipments required for various experiments specified in the syllabus given by the Punjab Technical 
University. The photographs of some laboratories are appended below 
 
ENGINEERING: 
 
 

                                               

 
 
 
 
`                                  
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 Computer 
centre 
facilities 

Computer Centre Facilities: the institute has a large computer centre with large number of computers 
with latest configuration and original software. The computers are connected over LAN and has 
internet as well as WiFi connectivity in the campus. The photographs are appended below 

      
 

                              

 Library 
facilities 

Library Facilities: The institute is well stocked with books of various titles in numbers .The library is 
well subscribed with National & International journals. It is being patronized by the students to a great 
extent. The students are allowed to refer to various reference books & till late hours. Photos are 
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appended below.   
 

             
 

 Auditorium / 
Seminar Halls 
/ Amphitheater 

Seminar Hall: The seminar halls are well laid out and are conditioned and equipped with VCD 
projectors & PA systems. Important functions are organized in the seminar halls. The sample 
photograph is attached below 

         
 

 
 

 Cafeteria Cafeteria: The institute has a spacious, well equipped cafeteria which caters for the need of students. It 
is well patronized by students. Separate arrangements are made for faculty and students. It is capable 
of holding small parties for students/faculty. The photographs are appended below 
 

         

 Indoor Sports 
facilities 

Indoor Sports Facilities: The institute caters for various indoor sports like carom, gymnasium, Table 
Tennis, etc. The photographs are given below. 

 

 Outdoor 
Sports 
facilities 

Outdoor Sports Facilities: The institute has a huge sports ground where a full athletic track of 400mm 
exist. There are three basket ball courts, two badminton courts, cricket, foot ball, volley ball & hand 
ball grounds. The photographs are given below. 
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 Gymnasium 
facilities 

Yes, Gymnasium with loose weights in Girls & Boys hostel is available 

 

 Facilities for 
disabled 

Barrier free environment for physically challenged 

 Any other 
facilities 

Any Other facilities: The institute caters for staff quarters, guest houses, parking facilities at more than 
one place , bank and ATM facilities, STD booths, transport facility for faculty and students for various 
locations around Ropar 
     
   
 
 
   
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10.1 Boys Hostel Boys hostel has an activity centre, common room, reading room, dinning room with mess, canteen till 
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6 late hours & other basic amenities like hot water supply in winter. There are 312 rooms in boys hostel. 
Rooms are on twin sharing basis. They are aesthetically designed and tastefully furnished. Air coolers 
using duct line system has also been installed. Laundry & PCO facility is also available.    
HOSTEL RULES    

1. Students are not permitted to stay outside the hostel beyond the laid down timings, without 
written permission from the warden.  

2. All students are expected to preserve the hostel property. In case of damage, student is liable 
to face disciplinary action in addition to recovery of the damage caused to the property.  

3. The students will maintain perfect discipline in the hostel.  
4. Meal timings shall be followed.  
5. No outsider is permitted to enter the hostel without permission of the warden.  
6. Use of Room heater/Water heater/electric iron & hotplate etc. is not allowed in the rooms.  
7. Playing of stereo, TV & radio are not permitted other than in the common room.  
8. Drugs/alcohol is strictly prohibited inside the hostel.  
9. Before leaving the hostel for overnight absence, girls shall get the movement book signed 

from the warden and on return deposit the duly signed (parent/guardian) book with the 
warden. 

 
 
 
 
 
 
 
 
 
            

 Girls Hostel Girls hostel too has an activity centre, common room, reading room, dinning room with mess, canteen 
till late hours & other basic amenities like hot water supply in winter.  There are 180 rooms in girls 
hostel. Rooms are on twin sharing basis. They are aesthetically designed and tastefully furnished. Air 
coolers using duct line system has also been installed. Laundry & PCO facility is also available. Well 
maintained student messes are being looked after by well experienced and trained staff 

                          

 Medical & 
other facilities 
at hostel 

The residential doctors both male & female are available near the hostel for any kind of emergency. 
The ambulance is also available on 24 hours basis. 
 

         
 

10.1
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Academics 
sessions 

Jan-May, Aug-Dec (Two Sessions per year) 
 

 Examination 
system, Year / 
Sem. 

Semester system as per PTU(May, Dec) 

 Period of 
declaration of 
results 

Approx. 2 months 
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Counseling / 
Mentoring 

          Our institute takes care of student’s performance, closely monitors and analyses it. Through this 
performance measurement, students needing counseling are identified. Counseling is provided at the 
individual level and the group level. 
          Students needing counseling are identified on the basis of their performance in the sessional 
tests and regularity in the class. The students whose performance is not up to the mark are counseled 
by the concerned teacher and are helped to overcome the difficulties, if any. They are also encouraged 
to devote additional time for these subjects. Extra classes are arranged as per the requirements. For 
every class, a teacher is assigned to perform the role of a class teacher and counselor. All teachers are 
sensitized to the process of counseling techniques. Students who do not respond to the counseling at 
the class teacher level are referred to the Head of Department/Dean Academics/Director as per the 
requirement. The parents of the students not performing well in the sessionals are informed by post 
immediately after evaluation so that they are able to monitor the performance of their ward regularly. 
           Potential performers are given additional inputs to score high and excel in university 
examinations. To strengthen the counseling beyond the academic results, one mentor for every twenty 
students is appointed. The regular interaction of the students with mentor has proved very useful in 
resolving their emotional and psychological problems and has resulted in good academic and overall 
performance. 
A thorough analysis of the end-semester results is carried out to monitor the individual as well as class 
performance. Depending on these results lists of students having reappears are prepared. Students 
having 1 to 3 reappears are counseled by concerned HODs, 3 to 5 reappears by Dean Academics and 
above 5 by The Director. 
              The institution also makes concerted efforts on providing career counseling to the students. 
The mentor tries to identify the strengths, weaknesses, interest and aptitude of the students and 
counsels them to explore possibility to choose a career suiting their strengths and interests. Expert 
talks on career counseling are also arranged to apprise the students about the career prospects 
available in the changing global scenario.  

 

 Career 
Counseling 

           Today’s youth, in the state of either deprivation or abundance aspires to be a very successful 
Global Citizen, always in need of communicating with the world from a position of success and 
advantage. While at Rayat-Bahra we aim at producing the professionals of merit, we are quite seized of 
the need for them to be multifaceted personalities capable of meeting the challenges of the globalized 
society. Through a graded, focused, comprehensive and dynamic education system, blending in itself a 
highly interactive content and personalized pedagogy  Rayat-Bahra Institutes aim to help the youth in 
different ways namely:-  
 

a. Preparing for life by developing their innate abilities.   
b. Getting them ready to be deployed in the dynamic job market.   
c. Working towards advancement of knowledge for comprehensive world view.  
d. Being equipped to develop new technologies for the advancement of the societies and the 

mankind.  
 
In the above pursuit, Rayat-Bahra academic departments are suitably complemented by the relevant 
exposure to the dynamics related to the job market and various placement processes. We support our 
professionals in making them to understand the academia – industry gap as well as to make available to 
them, the resources to bridge the gap according to individual needs. The add-on exposure for the 
development of soft-skills, communication skills and additional relevant technical skills, not only 
enable Rayat-Bahra student to select the right career for himself but also help him to ensure that his 
career vertical is achieved in due course of time.  
            “Career Confluence’09 was a positive step in this direction. We hope that our students, about to 
pass out with their professional degrees from Rayat - Bahra Institutes, shall be able to choose the right 
professional occupation for themselves after participating in the aforesaid event.  
             Career Confluence’09 was organized for engineering (3rd and 4th year) students by Rayat Bahra 
in collaboration with Career Launcher in Ropar Campus. It was organized on 12 & 13th Nov in Ropar 
Campus. This event was intended to showcase how to take control of the whole process of managing 
ones career 
 

 Medical 
Facilities 

In our Institute we are having one Medical Care Centre and it provides following facilities.  
·  There are three qualified doctors (both male and female) for consultation and medical 

requirements of inmates of Rayat technical campus round the clock (24*7). 
·  Free Ambulance service, fully equipped with all the necessary items, for students and staff in 

case of emergency. 
·  Free Helpline service for highway roadside accident victims to nearest hospitals. 
·  Consultation is being provided by doctors to the people of nearby villages. 
·  Free Medical Camps are organized at fairs, religious places at regular intervals. 
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·  Participate in drive against social evils like female foeticide, drug addiction and organize 
blood donation camps. 

·  The centre is taking initiative to make people aware against deadly diseases by distributing 
printed material and regularly display on boards. 

·  Periodical Medical check-up of students of RIS, Railmajra, mess members, security guards 
and transport personnel. 

·  The team of doctors is supported by resident paramedical staff for routine work. 
 

 Student 
Insurance 

Under Consideration 

10.1
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Students 
Activities 
Body 

ECE Department::  Vortex club 
EE Department:: Electrostadia 
CSE Department: Compuvage 
ME Department: Society of Mechanical Engineers 
Management Department:: Nobel Clause Club 
Management Department:: Psychomatic Club 
 

 Cultural 
activities 

Annexure IV (A),IV(B), IV(C) 
 

 Sports 
activities 

Annexure III(A),III(B), III(C) 
 
 

 Literary 
activities 

Annexure IV (A),IV(B), IV(C) 

 Magazine / 
Newsletter 

Rayat Technology Campus Reporter(Under Process)/ Quarterly 

 Technical 
activities / 
TechFest 

Annexure IV (A),IV(B), IV(C) 

 Industrial Visit 
/ Tours 

Annexure V(A),V (B),V(C) 
 

 Alumni 
activities 

Annexure VI(A) 

10.2
0 

Name of the 
Information 
Officer for 
RTI 

Rajesh Kumar Choudhary 
 

 Designation Assistant Professor 

 Phone Number 
with STD code 

01881 270500 

 FAX Number 
with STD code 

01881 270501 

 E-mail rajshseptus@yahoo.com 

 

 

10.21 a CAY = Current Academic Calendar 
 b *Repeat this template for each department / Staff 
 c # Repeat this template for additional quota, if any  
 d ^Add Photographs 
 


